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Your information:
Company Name:

Contact Name:

Contact Number:

Contact Email:

Contact Address:

Please mark with an ‘X’ next to the relevant answer for an accurate quote:

(please refer to prices overleaf) 

1. When would you like the transcription returned?
Within 24 hours  ____
Within 48 hours___ 
Within 72 hours ___ 

Within one week ____
2. Please indicate the detail level of transcription required:
True verbatim (all sounds and words, including coughs and ‘ums’) 
  ____
Intelligent verbatim (sounds and words relevant to text- some ‘ums’) 
  ____

Commercial verbatim (no sounds, just spoken words) 


  ____


Discourse verbatim (all sounds, words, and intonation, e.g. (loudly spoken)__ 

3. How many voices can be heard on the recording?
1 ___   2 ___  3 ___  4 ___   5 ___  6 ___ 7+___ 
3.b If 7+ please indicate number: ​___rding?

ired:















































































4. Are there any interruptions during the recording, or people talking over each other? 
Yes ___   No ___ 

4.a If yes, please indicate approximate number of interruptions: ________

5. How long is the recording?
(Please indicate in minutes and seconds) ____________________

6. Preferred method of transcription delivery
Email word doc _____
CD transcription via recorded delivery _____ 


Hard paper copy via recorded delivery ____
Thank you for completing the form. Please send it to quote@provisiontranscriptions.com and we will endeavour to return a quote by email within 24 hours.
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Basic pricing starts at 99p/recorded minute (PRM) with the following extras depending on turnaround time, detail level, complexity of recording an delivery method of transcript: 

	Turnaround Time
	Extra Per Recorded Minute (£)

	up to 1 week
	-

	up to 3 days
	0.14

	up to 2 days
	0.28

	up to 24 hours
	0.42


	Detail Level
	Extra Per Recorded Minute (£)

	Commercial Verbatum
	-

	Intelligent Verbatum
	0.14

	True Verbatum
	0.42

	Discourse Verbatum
	0.98


	Number of Speakers
	Extra Per Recorded Minute (£)

	1 Person
	-

	2 People
	0.04

	3 People
	0.09

	4 People
	0.15

	Each extra person
	0.07


	Sundry
	Extra Per Recorded Minute (£)

	Minutes with interruption
	0.14

	Discount over 60 mins
	-0.05


	Transcription Delivery Method
	Price (£)

	Word Document via Email
	-

	Word Document on CD by Royal Mail Recorded Delivery
	6.99

	Printed Document on A4 by Royal Mail Recorded Delivery
	3.49 + 25p/page








